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Reader note
A A

IMPORTANT EERTR

This guide is general educational information, not
legal, financial, tax, building or investment advice.
Property and body corporate outcomes turn on the
contract, title, survey plan, community management
statement, applicable regulation module and current
law. Obtain independent Queensland legal advice be-
fore signing, waiving a condition, settling, or buying
management rights.

The guide uses “strata” as a convenient Australian
umbrella expression. Queensland legislation generally
uses “community titles scheme” and “body corpor-
ate”; New South Wales uses “strata scheme” and
"owners corporation”. State and territory statutes are
not interchangeable.

Traditional Chinese terms follow the supplied Australi-
an Strata Titles Glossary. They are practical explana-
tions rather than official translations. Where a transla-
tion differs from the English text, the English text gov-
erns.

Editorial method

The English narrative uses a proposition-operation-
consequence method. Each subject first identifies the
legal structure, then explains how it operates and fi-
nally states the practical result for an owner, buyer,
body corporate, manager or adviser. The wording and
analysis in this guide remain original.

» Define the statutory object before discussing its
commercial effect.

» Keep title, governance, management and
contractual rights analytically separate.

» Use legislative history and worked examples to
explain why the present rule exists.
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» State the jurisdictional qualification and practical
consequence, rather than relying on labels.

Core terminology
AN RS

CORE TERMS
AW S
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CORE TERMS
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Strata title 3 /8 E#E
Separate ownership of a lot plus shared interests and obligations.

Bz BUMARE  BHEEERRRERER

Body corporate %37 AFfE
The statutory collective body comprising all lot owners.
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Common property AHEE HEEE

Shared land and infrastructure outside individual lots, subject to the

plan.
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Volumetric subdivision ZEfiEfE S El

Three-dimensional division of land into separately titled spatial lots.
M = 4 ZE 75 T B 4 FI B I S R ZE R LR o

By-laws EIER4Y

Scheme rules regulating use and enjoyment of lots and common
property.

REBTRHAMEFREZHMNEER

Sinking fund f#EESE HIEEE
Fund for forecast capital expenditure and major replacement work.
BREAEAES R EETRTENES o

Committee ZEE

Elected body that administers the scheme between general
meetings; its authorised decision is a decision of the body
corporate.
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Community titles scheme 1 & ZiEIEE
Queensland'’s main statutory scheme structure.
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Lot Bt /ithijE
The separately owned property shown on the
registered plan.
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Community Management Statement (CMS) 11 & E1HE
L

Recorded document containing scheme identification,
entitlements, by-laws and module.
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Building Management Statement (BMS) 722 EI2E2ER

Registered reciprocal rights and obligations
coordinating shared building interfaces.
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Levy Ei2H
An owner's contribution to body corporate expenditure.
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Management rights =124

A combined caretaking and authorised letting business
connected with a scheme.
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General meeting 22 F AT

Meeting of all owners at which reserved and restricted
issues are decided by the prescribed resolution.
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CHAPTER 10 — AFTER SETTLEMENT: OWNER'S ACTION GUIDE

Settlement completes the conveyance, but it com-
mences the practical administration of ownership. The
new owner must secure possession, preserve the
transaction record, activate the correct insurance, es-
tablish payment and service arrangements and enter
the body corporate's records. Early action creates the
evidentiary and maintenance baseline against which
later defects, costs and responsibilities can be as-
sessed.

10.1
First 48 hours
48/ N

o Confirm settlement completion and retain the
settlement statement, contract, transfer records
and tax invoices.

» Collect and test all keys, remotes, access cards,
alarms and building systems; change security
codes where appropriate.

» Photograph meter readings and the condition of
the property.

« Activate insurance from the correct risk date;
arrange contents, landlord, public liability and loss-
of-rent cover as applicable.

o Connect electricity, gas, internet and other
services; check whether any service is an
embedded network.

10.2
First two weeks
EEE!

o Check that council, water and body corporate
ownership records are updated; give the body
corporate your address for service and contact
details.

» Set up levy notices and direct payment
arrangements, but independently verify bank-
detail changes to avoid payment-redirection fraud.

e Obtain the current CMS, by-laws, insurance
certificate, recent minutes, budgets and contact
details for the committee or manager.

 Notify any managing agent and, for a tenancy of
six months or more, ensure required occupier
details reach the body corporate roll.
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o Calendar rates, water, levy, insurance, smoke-
alarm, pool-safety and tax deadlines. FRFRFSHARR o

10.3
First three months
H={EH

o Complete a maintenance inspection and preserve
warranties, manuals and defect correspondence.
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» Read the next meeting agenda and decide whether c BB THOSZSR  ZEEEESaeiZEHE o

to nominate for the committee or lodge a motion.

e For an investment, document the initial condition,
depreciation advice, leasing authority and income/ A T H40EE o
expense records.

» Review estate planning and ownership structure,
particularly for joint owners, companies, trusts or SSHNEE o
overseas owners.

BODY CORPORATE OWNERSHIP IS AUTOMATIC BR{GETFRAEERBEIMAE T EABREE

owner-occupied, vacant or rented.

First-year ownership calendar after settlement ~ 2 £ & 155 Hi2

A buyer of a lot cannot opt out of the body corpor- BIEARERHET EABERE
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Every date needs an owner, an action and retained evidence.
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CHAPTER 10 — AFTER SETTLEMENT: OWNER'S ACTION GUIDE

10.4
Settlement day and the first 48 hours
REIH K E A48/

Settlement transfers legal ownership and usually trig-
gers adjustments for rates, water, levies and other
outgoings. The buyer should retain the signed con-
tract, settlement statement, transfer and duty records,
tax invoices, title confirmation and finance documents
in one permanent file. Any discrepancy should be
raised promptly while evidence is readily available.

At the property, record meter readings and condition,
collect and test keys, remotes and access cards, con-
firm alarms and building systems and change security
credentials where appropriate. Insurance should
already operate from the contractual risk date. Own-
ers of body corporate lots should understand which
building components are insured collectively and ar-
range contents, landlord and liability cover for the re-
mainder.

PRACTICAL CHECKLIST Bi#&E
 Archive the complete settlement file.
» Photograph condition and meter readings.
« Test all access and safety systems.

» Confirm insurance commencement and scope.

PRACTICAL EFFECT E#ME

Do not wait for the first problem to discover that a
key, warranty, policy or settlement record is missing.

10.5
The first 30 days: systems and records
E30K | AMHATEE

The new owner should confirm that council, water,
utility and body corporate records show the correct
ownership and address for service. Levy notices,
rates, insurance renewal and loan payments should
be calendared. Bank-detail changes must be inde-
pendently verified because property and body cor-
porate payments are attractive targets for payment-
redirection fraud.
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CHAPTER 10 — AFTER SETTLEMENT: OWNER'S ACTION GUIDE

Obtain the current CMS, by-laws, insurance certific-
ate, budgets, recent minutes and manager or commit-
tee contacts. Create a property register for war-
ranties, manuals, appliances, smoke alarms, pool
safety, pest inspections and maintenance. For a new
property, record defects and issue notices within the
contractual process rather than relying on calls to the
site team.

PRACTICAL CHECKLIST Bi#58
» Update all ownership and service addresses.
 Set recurring payment and renewal reminders.
« Build a digital warranty and maintenance register.

« Verify every change of payment instructions.

PRACTICAL EFFECT EHM %

A disciplined first month converts a transaction file
into an ownership-management system.

10.6
Participating in the body corporate
3 R YN

Ownership automatically makes the buyer a member
of the body corporate. The owner should read meet-
ing notices, understand voting rights, disclose repres-
entative details where required and decide whether to
nominate for the committee or submit a motion. Parti-
cipation is the practical mechanism for influencing
budgets, maintenance priorities and contracts.

Owners should communicate through proper channels
and preserve written records. The body corporate
manager may administer meetings and records but is
not the body corporate itself. The committee must act
collectively and within its statutory limits. An owner
dissatisfied with a decision should identify the resolu-
tion, legal power, internal dispute step and available
conciliation or adjudication pathway.

PRACTICAL CHECKLIST E7/58

» Read every agenda before the voting deadline.

» Ask for supporting quotes and reports for material
work.

» Keep communications factual and issue-focused.
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CHAPTER 10 — AFTER SETTLEMENT: OWNER'S ACTION GUIDE

» Use formal dispute pathways where necessary.

PRACTICAL EFFECT BHME

Paying levies funds the scheme; informed participa-
tion governs how those funds are used.

10.7
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Investment ownership and the annual cycle

BB RA B A ]

An investor should appoint a licensed property man-
ager or establish compliant self-management, arrange
landlord insurance and document the opening condi-
tion. The letting appointment, tenancy agreement,
bond, smoke-alarm compliance and body corporate
occupier information should be coordinated. The au-
thorised onsite letting agent is an option, not a
compulsory provider.

Each year, review rates, water, levies, insurance, loan
interest, repairs, depreciation and rental statements
with the tax adviser. Attend or vote at the AGM, com-
pare actual spending with budget, examine the sink-
ing-fund forecast and note planned capital works. Es-
tate planning and ownership structure should be revis-
ited after marriage, separation, death, refinancing or a
change in tax residence.

PRACTICAL CHECKLIST B8
» Reconcile annual income and expense records.
» Review AGM papers and capital forecasts.

» Renew insurance on current rebuilding and rental
assumptions.

» Update estate and ownership planning after life
changes.

PRACTICAL EFFECT BN E

Post-settlement management protects both the asset
and the evidence needed to operate, insure, lease
and eventually sell it.
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CHAPTER 10 — AFTER SETTLEMENT: OWNER'S ACTION GUIDE

10.8
First-year ownership calendar
HERA HRE

The first year should be managed through a single
calendar combining contractual defect dates, stat-
utory warranty issues, levy due dates, rates and water
notices, insurance renewal, smoke-alarm or pool-
safety obligations, tenancy milestones, loan reviews
and the body corporate annual general meeting. The
calendar should name the responsible person and
require evidence for each event.

A quarterly review should compare actual ownership
costs with the purchase budget, confirm that contact
and payment details remain correct, update the main-
tenance register and check upcoming body corporate
decisions. At year end, the owner should archive tax
and property records, review insurance values and as-
sess whether emerging capital works, by-law changes
or service contracts affect the hold or sale strategy.

PRACTICAL CHECKLIST B#58
« Enter all known dates immediately after settlement.
« Assign responsibility and required documents.

» Review actual costs every quarter.

o Reset the calendar after each AGM and renewal.

PRACTICAL EFFECT E#ME

A calendar is a risk-control system only when every
entry has an owner, an action and retained evidence.

106

B10E REBEITHIER

BEFTARUE—RREE » BRORBHR  EERES
15« EIEEIEAE « Z8ROKEEN « RRER - EFLTR
|IKNREET « HEEREM « ERES RETIEAEE
FERG—HIA - BREHIETAEEAKRFRTER

SEEIEERFARAEBETRRLILR - HElMERTRE
EHDHIERE » ERMET M > TERBIREHAETEAR
BERTE o RS - ETRAREMBRELE B RERE
B WEHMEMERNELRTE « EERNENSRBEZNE
BREFTAHHERDS -

* REBRIEMAFTEERN B -
* DECEELFIBBFRRX M ©

* BREEAGREMRERBRE -

)
(=

[EESREEAREEREA « THRFAFEER - BiE2F
EEBEIERIRAL



Important notice
R

This guide is general educational information. It is not
legal, financial, tax, building or investment advice, and
it does not create a lawyer—client relationship. Prop-
erty and body corporate outcomes turn on the partic-
ular contract, title, survey plan, community manage-
ment statement, applicable regulation module and the
law in force at the relevant time.

Obtain independent Queensland legal advice before
signing a contract, waiving a condition, settling, or
buying management rights. Where the English and
Chinese texts differ, the English text governs.
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